CITIZEN’S CHARTER

Republic of the Philippines
Department of Agriculture

PHILIPPINE FIBER INDUSTRY DEVELOPMENT AUTHORITY
REGULATORY DIVISION

ISSUANCE OF PHILFIDA LICENSE

ANY PERSON, NATURAL OR JURIDICAL, ENGAGED IN ANY OF THE FOLLOWING ACTIVITIES
IS REQUIRED TO SECURE A LICENSE:

1. Grading and baling Philippine commercial fiber intended for domestic and export market;
2. Buying and selling commercial fibers for domestic market;

3. Buying approved bales for export;

4. Buying fibers for their mother companies;

5. Processing/manufacturing fibers with government prescribed standard;

6. Classifying Philippine commercial fibers.

ApplyingiforgNewgandiRenewalslzicense

Step : : Processing|  Office/Person
No. Client Step Agency Actions Time Responsible
1 | Secure application forms and list of Issue the application forms and list of 5 Regional
requirements from PhilFIDA Provincial | documentary and other requirements minutes Licensing Officer,
Office (PO) / Regional Office (RO) to the applicant Regulatory Unit Office
having jurisdiction of the business
location.
2 Submit the accomplished application Receive, check, and review the 10 Regional
forms together with the required completeness of the submitted minutes Licensing Officer,
documents at PO or RO, for review/ | documents Regulatory Unit Office

verification of documents

3 Client present the other requirements On the site inspection and evaluation 3 days ' Rggional
such as warehouse, facilities and of the warehouse, facilities and and 6 hours | _ Licensing Ofﬁcef?
equipment for inspection and equipment. To check for conformity to Reglilatory, Unit Office
evaluation the prescribed standard
Issuance of Bill of Charges
4 | Pay application and license fee to the | Receive the payment from the client 5 Collecting Officer /
Cashier of PO or RO Issue the Official Receipt minutes Licensing Officer
Regulatory Unit Office
5 | Return to the RO or PO to present Processes the License 3 ~ Regional
the Official Receipt (O.R.) of the paid | Recommends approval of License minutes Licensing Officer,
license for the processing and release | Regional Director or authorized 2 ReIgU'étOF}] L[J)Ijit zfﬂce
. . " . 5 egional Lirector
of license alternate signatories approves license minutes e o
_ : alternate signatories
6 | Acknowledge receipt of the License Issue or release of the License /5 ligensing Officer,
*License will be issued upon compliance with minutes Regulatory Unit Office

all requirements

COMPLIANCE REQUIREMENTS:
I. DOCUMENTARY: For New Application:
a. Corporation or Partnership b. Sole Proprietorship ¢. Cooperative
1. PhilFIDA Application Form (Original copy) 1. PhilFIDA Application Form (Original copy) 1. PhilFIDA Application Form (Original)
2. SEC Registration Certificate (1 Photocopy) 2. Certificate of Registration by (1 Photocopy) 2. Certificate of Registration

3. Company Profile with complete list the DTI-BTRCP (optional for traders by the Cooperative Development
list of Officers (1 Photocopy) trading less than 25,000 kilos a year) Authority (1Photocopy)
4. Mayor’s / Business Permit (1 Photocopy) 3. Mayor’s / Business Permit (1 Photocopy) 3. Mayor’s / Business Permit (1 Photocopy)
5.Certificate of Training on the Philippine 4. Certificate of Training on the Philippine 4. Cooperative profile with complete
National Standard (For Abaca Fiber National Standard (For Abaca Fiber Business  list of officers (1 Photocopy)
Business Only) Only) 5. Certificate of Training on the Philippine

National Standard (For Abaca Fiber

For Renewal Application: Business Only)

1. PhilFIDA Application Form (Original) 2. Annual Report of Operation (Original) 3. Mayor’s / Business Permit (1 Photocopy)
For Fiber Clasiffiers: PhilFIDA Application Form (Original)

Il. EQUIPMENT, FACILITIES and OTHER REQUIREMENTS

GRADING BALING ESTABLISHMENT (GBE) LOCAL TRADER
- At least one (1) baling press; Class A
- Minimum floor area of 850sq.m. for classification - At least one (1) metric weighing device with certificate of
work and storage; periodic calibration;
- One (1) metric weighing device with certificate - A minimum floor area of 250sq.m. for classification and
of periodic calibration; storage;
- Warehouse with segregating partition with other - Warehouse with segrating partition for other commodities;
commodities; - At least one (1) baling press or manual pressing device; and
- At least one (1) licensed classifier - At least one (1) licensed classifier
BUYING STATION Class B,C,D
- At least one (1) weighing device with certificate of - At least one (1) metric weighing device with certificate of
periodic calibration; periodic calibration;
- Certification of ownership by the mother company; - Warehouse with segregating partition for other commodities
- Warehouse with segregating partition for other PROCESSOR
commodities; - At least one (1) metric weighing device with certificate of
- A minimum floor area of 250sq.m. for classification periodic calibration
and storage - Warehouse with segregating partition for other commodities;

- At least one (1) licensed classifier (optional for Class C & D);

TRADER-EXPORTER ; Ly : i
- Written description on how the fibers are to be utilized

- At least one (1) metric weighing device with certificate

of periodic calibration; CLASS_IFI_ER
- Warehouse with segregating partition from other - Certification of good moral character by the Barangay
commodities Captain of the Barangay where applicant resides;

- Certification of passing the practical examination on fiber
classification and grading conducted by the Authority

KIND OF LICENSE PARTICULARS FEES (in Php.)
1. Grading/Baling Establishment (GBE)
First Class pressing 30,000 bales and above a year............ 2 P 18,000.00
Secona Class:... ... SR L IS i pressing 20,000 but not more than 29,999 bales a year......c..c.cceciiinninninennes 12,000.00
Third Class...... ! pressing 10,000 but not more than 19,999 bales a year...........ccceeeecresusessenas 7,200.00
Fourth Class.... . pressing 9,999 bales and below bales a year.... 6,000.00
2. Trader-Exporter
Class A i i s LA Eok s oaRens trading 500 bales and above a year................ 10,800.00
L ST e ot B e Y O trading 300 but not more than 499 bales a year............ccovnnnnnnissiansnssinanns 6,850.00
Class C... PN e trading 299 bales and below a year. e e ey 2,640.00
3. Buying Station
First Class buying 60,000 kilos and aboVe @ Year.........cccceernesrecnsmsinmsssesanmssasesasnsranssesasns 4,800.00
Second Class.......cccceevereremressesscrannns buying 30,000 but not more than 59,999 kilos a year. 3,600.00
Third Class...... buying 10,000 but not more than 29,999 kilos a year. e 2,400.00
Fourth Class . buying 9,999 kilos and below a year : 1,200.00
4. Local Trader
ClassA......... .... trading 75,000 to 1,000,000 KilOS @ Ye@T.......ccoccriimumiseresnsesmssnmssssisanmssnssesssssnnss 4,200.00
Class B... trading 50,000 but not more than 74,999 Kilos @ year.........cc.cecvereernreses 2,400.00
Glass G0, o L trading 25,000 but not more than 49,999 kilos a year............ceoceeeeev.. 1,200.00
Class D... trading 24,999 kilos and below a year. : 240.00
5. Processor
CIaE s At i . processing 500,000 kilos and above a year.........ceeeenn. 10,800.00
(T E )| - o e e, = o e oL . Processing 400,000 but not more than 499,999 kilos a year. 6,850.00
Class C... processing 300,000 but not more than 399,999 kilos a year.........c...... . 2,640.00
Class D... processing 200,000 but not more than 299,999 kilos a year...........cccce... .. 240.00
Class E ! . all processor-exporters except those exporting pulp/paper...........o.coueeessens 7,800.00
6. Classifier..... 60.00

*The existing fees is in compliance with Executive Order No.197, dated SCHEDULE OF AVAILABILITY OF SERVICE:

January 13, 2000, to increase rates on fees & charges by not less than 20% MON-FRI 8AM-5PM




CITIZEN’S CHARTER

Republic of the Philippines
Department of Agriculture

SCHEDULE OF AVAILABILITY OF SERVICE:
MON-FRI 8AM-5PM

REGULATORY DIVISION
PENAIMIES
(SurchargesiforDelayea/Renewalloflicense)
No. of days / months of delay
1 day to more than 1 more than 6
one month month to 6 months
months
, : ) 20% 50% 100%
. Grading Baling Establishments
1:1° Rirstblass P 3,600.00 P9,000.00 P 18,000.00
178 cCaN Clgss 2.400.00 6,000.00 12,000.00
1.5 Third Class 1.440.00 3.600.00 7.200.00
1.4  Fourth Class 1.200.00 3,000.00 6,000.00
. Buying Stations
2.1 First Class P 960.00 P 2,400.00 P 4,800.00
2.2 Second Class 720.00 1,800.00 3,600.00
2.3 Third Class 480.00 1,200.00 2,400.00
2.4 Fourth Class 240.00 600.00 1,200.00
. Trader - Exporters
3.1 ClassA P 1,080.00 P 2,700.00 P 5,400.00
3.2 Class B 840.00 2,100.00 4,200.00
3.3 Class C 600.00 1,500.00 3,000.00
. Local Trader
41 ClassA P 840.00 P 2,100.00 P 4,200.00
490G E 480.00 1,200.00 2,400.00
43 Class C 240.00 600.00 1,200.00
44 ClassD 48.00 120.00 240.00
. Processors
5.1 ClassA P 2,160.00 P 5,400.00 P10,800.00
5.2 Class B 1,370.00 3,425.00 6,850.00
5.3 Class C 528.00 1,320.00 2,640.00
54 ClassD 48.00 120.00 240.00
5.5 ClassE 1,560.00 3,900.00 7,800.00
6. Classifiers P 12.00 P 30.00 P 30.00



CITIZEN’S CHARTER

S0, Republic of the Philippines

N Department of Agriculture
PHILIPPINE FIBER INDUSTRY DEVELOPMENT AUTHORITY
REGULATORY DIVISION

ISSUANCE OF PHILFIDA PERMIT TO TRANSPORT FIBER (PTF)

No person shall ship or transport fiber, whether baled or loose, from one province to another
within the Philippine unless a Permit to Transport (PTF) covering such fibers is issued by the
Regional Director or his authorized representative having jurisdiction of the place of origin of
the fiber to be shipped. The duration of the permit is for 5 days non-renewable.

ApplyingyforgPdi

Step Cianton ] Processing|  Office/Person
No. | o ient Step | Agency Actlff_ B 'I_'_i_me Respons!ple_
1 Reguest for P_TF issuancg frpm Issue the PTF Form to applicant _ 2 Fiber Inspector,
PhilFIDA Regional / Provincial minutes |Provincial Fiber Officer
Office [Authorized Personnel
2 | Submit complete set of information | Check the entries for 5 Eibt?r ln?_»peCtOr,_
/ data to the PhilFIDA Provincial completeness of data minutes [Provincial Fiber Officer
3 |Present the fibers to be transported| Conduct of ocular Inspection and |3 days and Fiber Inspector,
for inspection and evaluation evaluation of the fibers to be 6 hours | Provincial Fiber Officer;
transported [Authorized Personnel

Approval of the PTF

. Fiber Inspector,
4 | Acknowledge receipt of the PTF Issue/release of Permit to 3 Provincial Fiﬁer Officer

Transport Fiber (PTF) MiNUtes | /authorized Personnel

This service is free of charge.

COMPLIANCE REQUIREMENTS:

1. Complete set of information / data of Fiber to be transported
2. Permit to Transport Fiber

SCHEDULE OF AVAILABILITY OF SERVICE:
MON-FRI 8AM-5PM



CITIZEN’S CHARTER

f;{:;‘,‘?ﬁﬁ Republic of the Philippines
aas .
N Z Department of Agriculture

PHILIPPINE FIBER INDUSTRY DEVELOPMENT AUTHORITY
REGULATORY DIVISION

ISSUANCE OF CERTIFICATE OF FIBER INSPECTION (CFI)

Grading baling establishments and other authorized entities shall secure the CFI from the
presently assigned inspector prior to exportation of raw fiber. In case of his abscence the
Regional Director or his authorized representative shall cause the approval and issuance

of the certificate.
ApplyingforsCR

Step \ _ Processing| Office/Person
No. Client Step Agency Actions Time Responsible
1 Request for C_FI issuancg frgm Issue the CFI Form to applicant , 2 Fibgr Inspector,
PhilFIDA Regional / Provincial minutes Regional Office /

Office Provincial Office

2 | Submit complete set of information | Check the entries for 5 Fiber Inspector,
/ data to the PhilFIDA Provincial completeness of data minutes Regional Office /

or Regional Office Provincial Office

3 |Present the fibers to be transported| Conduct of ocular Inspection and |3 days and|  Fiber Inspector,
for inspection and evaluation evaluation of the fibers to be 6 hours Regional Office /
transported Provincial Office

Approval of the CFlI

=5 Fiber Inspector,
4 | Acknowledge receipt of the CFl Igsue / releage of Certificate of . 3 Regional %fﬁce /
Fiber Inspection (CFI) minutes | proyincial Office

This service is free of charge.

COMPLIANCE REQUIREMENTS:
1. Certificate of Fiber Inspection (CFl) Form
2. Information regarding particulars of fiber to be transport

SCHEDULE OF AVAILABILITY OF SERVICE:
MON-FRI 8AM-5PM
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A f , | PHILIPPINE FIBER INDUSTRY DEVELOPMENT AUTHORITY | socotec
\a “’--'/ FIBER UTILIZATION AND TECHNOLOGY DIVISION 150 9001
Bureau of Animal Industry (BAI) Compound, Visayas Ave. Quezon City ot v BTN D
Telephone No. (02) 8531-7854 | Email: futd@philfida.da.gov.ph
Required Fees (in Pesos)
' weight of |Processin Technical | Responsible
Analyses/Testing 9 s : X
Sample Time Services Person
(Fiber/Pulp) Regular | Student
rate rate
A. PHYSICAL ANALYSIS at least 300 IMark Kevin C.
 Tensile Strength ’ Sapida/
: grams (45 1 week 300.00 | 180.00 FREE :
* Elongation . Jubille Mae .
trials/sample) i
ICipriano
IB. MORPHOLOGICAL
ANALYSIS IMark Kevin C.
¢ Celllength atleast 100 Yo" sapida/
e Cell Diameter grams (75 : 180.00 | 108.00 *FREE »
: (Maximum) Jubille Mae I.
e CellLumen trials/sample) et
¢ Cell wall thickness P
" IMark Kevin C.
minimum 20 Sapidal
|Fiber Identification grams per 2 weeks 180.00 108.00 *FREE Jubille Mae .
sample T
Cipriano
IC. CHEMICAL ANALYSIS
e Ash 180.00 108.00
* Moisture 180.00 108.00
» Solubility in Acetone 300.00 180.00 kiaric Kavin C
e Solubility in Hot 480.00 | 288.00 " A e e
water (a l‘r?c?’fl’s"c”;f | 1montn | 38000 | 216.00 FREE f“gfﬁ G{A |
e Solubility in 1% NaOH |\ P 720.00 | 432.00 M
« Lignin 360.00 | 216.00 P
* Holocellulose 132.00 84.00
+ Alphaceliulose 180.00 108.00
¢ Hemicellulose
ID. PULPING AND PULP
ICHARACTERIZATION Elince 1
k. :::E:;Tgve Ehhy o (per 3,000.00 | 1,800.00 Bernardo/
batc 2-3 days *FREE ICristina A.
e Open Vessel 1 kg dried fiber 960.00 576.00 Panganiban

*Subject to approval (with letter of endorsement from PhilFIDA Regional offices and/or government

agencies).
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PHILIPPINE FIBER INDUSTRY DEVELOPMENT AUTHORITY SOCOTEC

FIBER UTILIZATION AND TECHNOLOGY DIVISION T 000
Bureau of Animal Industry (BAl) Compound, Visayas Ave. Quezon City N

Regu”ed . Fees (in PeSOS) . Responsib]e
Laboratory weight of |Processing Technical
: : : Person
Services Sample Time Services
(Fiber/Pulp) Regular | Student
rate rate
2. Pulp and Paper
Testing
e Freeness Elvince T
e Air Permeability 10 Handsheet 270.00 162.00 N d '/
¢ Burst Factor ccr"s\o:n e:; *1 s-10 days 240.00 144.00 *FREE C?i?t?r:c:?\
e Tensile Strength | P P 24000 | 144.00 rE S
« Ffolding 19200 | 120.00 o
endurance 192.00 120.00
o Tear Strength 180.00 108.00
€. MACHINE
EVALUATION/ FIBER
EXTRACTION
* Evaluation of per consultation 1 hour 2,400.00 | 1,440.00 Pepito M. Soriano
Machine/Device | with the staff- | (depends on *FREE |/ ClarkB.
* Fiber Extraction in-charge the amount | 240.00 144.00 Barquilla
(per hour) sample)
F. TECHNOLOGY TRANSFER
e Seminar on Handmade Paper (1 week)
* Seminar on Macrame Bag Making using Abaca .
e 900.00 900.00 Concepcion D.
o (3do) 540.00 540.00 *FREE  [ocson/Elvince T.
xd _ _ _ 360.00 | 360.00 Bernardo
 Seminar on Bleaching and Dyeing of Fibers (2
days)
. *Subject to approval (with letter of endorsement from PhilFIDA Regional
NOTE- offices cndfor government ogencies).
SCAN QR CODE
“In all laboratory services, our policy is first COME, w2 [E]
FIRST served.”
" Ang antas at kalidad ng bawat HIBLA "E

ng paglilingkod ay patuloy naming  iboetonyTTediia
iaangat paghuhusayin” Service Request Form
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